Catch-Up: Getting Started Checklist

Keep it light, we will walk through all of this on our first call

What to have ready (roughly, no need to sort it)

Access to your Xero file, or a note that you need one set up.

We also convert from MYOB, QuickBooks or spreadsheets, just let us know.
Bank and credit card statements for the period you are behind.

A list of any BAS, IAS or tax returns already lodged (so we do not double up).
Details of any payroll you have run: employees, pay frequency, award.
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Anything unusual: loans, asset purchases, grants, personal money in or out.

How we start, and how you stay in control

We have a free call first to understand your business and outline the scope and fee.
You link our BAS agent number to your account in ATO Online services.

We code, reconcile and prepare each overdue BAS, IAS and STP finalisation.

You review and sign off on every draft before anything is lodged electronically.
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Once caught up, we help you set habits so it never happens again.
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